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Contact Information:  

If you have questions about this document or would like additional information please contact  

COVID19TeacherTesting@vermont.gov 

Registering for School Staff Surveillance Testing:  

Updated Procedure 

1. Click on the School Staff COVID-19 Surveillance testing link for users who have tested 

before, then enter your email address and password to login.  

 

2. "ÓÐÊÒɯÛÏÌɯɁ-ÌßÛɂɯÉÜÛÛÖÕɯÛÏÌɯ"ÖÕÚÌÕÛɯ×Ège to re-confirm your consent.  

 
 

mailto:COVID19TeacherTesting@vermont.gov
https://vermont.force.com/events/s/login/?eventId=a41t0000000IPQT
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3. 1ÌÊÖÕÍÐÙÔɯàÖÜÙɯ ÛÛÌÕËÌÌɯ/ÌÙÚÖÕÈÓɯ(ÕÍÖÙÔÈÛÐÖÕɯÉàɯÊÓÐÊÒÐÕÎɯÛÏÌɯɁ2ÜÉÔÐÛɂɯÉÜÛÛÖÕɯÈÛɯÛÏÌɯ

bottom of the page (this section will be pre -filled with your responses from your previous 

registration).  

 
 

4. This brings you to your persÖÕÈÓɯËÈÚÏÉÖÈÙËȭɯ"ÓÐÊÒɯÛÏÌɯÉÓÜÌɯɁ2ÊÏÌËÜÓÌɯ3ÌÚÛÐÕÎɯ

 ××ÖÐÕÛÔÌÕÛɂɯÉÜÛÛÖÕɯÐÕɯÛÏÌɯÜ××ÌÙɯright -hand corner of the screen. 

 

  



Registering for School Staff Surveillance 

Testing: Updated Procedure 

(Revised: January 29, 2021) 

Page 3 of 8 

 

 

5. (ÕɯÛÏÌɯɁ2ÌÓÌÊÛɯ/ÌÙÚÖÕɯÍÖÙɯ3ÌÚÛÐÕÎɂɯËÙÖ×ɯËÖÞÕɯÛÏÈÛɯ×Ö×ÚɯÜ×ȮɯÚÌÓÌÊÛɯàÖÜÙÚÌÓÍ, then click the 

Ɂ2ÜÉÔÐÛɂɯÉÜÛÛÖÕȭ 

 
 

6. On ÛÏÌɯɁ/ÐÊÒɯ3ÌÚÛÐÕÎɯ2ÐÛÌɂɯÚcreen, under  the Ɂ"ountyɂɯËÙÖ×ɯËÖÞÕȮɯÊÏÖÚÌɯÛÏÌɯÊÖÜÕÛàɯÞÏere 

àÖÜÙɯËÐÚÛÙÐÊÛɀÚɯÊÌÕÛÙÈÓɯÖÍÍÐÊÌɯÖÙɯÐÕËÌ×ÌÕËÌÕÛɯÚÊÏÖÖÓɯÐÚɯÓÖÊÈÛÌË, then click the Ɂ2ÌÈÙÊÏɂ button . 
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7. On the next screen, first click on your school district or independe nt school in the 

Ɂ+ÖÊÈÛÐÖÕÚɂɯÊÖÓÜÔÕɯÛÖɯÔÈÒÌɯÛÏÌɯÊÖÙÙÌÊÛɯÌÝÌÕÛÚɯ×Ö×ÜÓÈÛÌɯÐÕɯÛÏÌɯÙÐÎÏÛɯÏÈÕËɯɁ$ÝÌÕÛÚɂɯÊÖÓÜÔÕȭɯ

Click on the appropriate event/testing site where you will be testing.   

 
 

 

8. You will be taken to the ɁAppointment Scheduling ɂ screen. Confirm the lo cation details are 

correct and click the Ɂ-ÌßÛɂ button.  
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9. "ÖÔ×ÓÌÛÌɯÛÏÌɯɁ3ÌÚÛÐÕÎɯ0ÜÌÚÛÐÖÕÚɂɯÈÕËɯÊÓÐÊÒɯÛÏÌɯÉÓÜÌɯɁ-ÌßÛɂɯÉÜÛÛÖÕȭ 

 
 

10. "ÖÔ×ÓÌÛÌɯÛÏÌɯɁ#ÌÔÖÎÙÈ×ÏÐÊÚɂɯÚÌÊÛÐÖÕɯÈÕËɯÊÓÐÊÒɯÛÏÌɯÉÓÜÌɯɁ-ÌßÛɂɯÉÜÛÛÖÕȭ 

 

 

11. .Õɯ(ÕÚÜÙÈÕÊÌɯ×ÈÎÌȮɯÚÌÓÌÊÛɯɁ4ÕÒÕÖÞÕɂɯÛÏÌÕɯÊÓÐÊÒɯÛÏÌɯÉÓÜÌɯɁ-ÌßÛɂɯÉÜÛÛÖÕȭɯ(ÕÚÜÙÈÕÊÌɯÐÚɯÕÖÛɯÈɯ

factor for school staff surveillance testing.  
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12. "ÏÌÊÒɯÛÏÌɯɁ(ɯÈÎÙÌÌɂɯÉÖßɯÖÕɯÛÏÌɯ6ÈÐÝÌÙɯ×ÈÎÌɯÛÏÌÕɯÊÓÐÊÒɯÛÏÌɯÉÓÜÌɯɁ-ÌßÛɂɯÉÜÛÛÖÕȭ 

 
 

13. "ÓÐÊÒɯÛÏÌɯÉÓÜÌɯɁ2ÊÏÌËÜÓÌɯ ××ÖÐÕÛÔÌÕÛɂɯÉÜÛÛÖÕȭɯ 
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13. The next screen will ask you if you are symptomatic (Yes/No). If you select Yes, you will be 

prompted to contact your Primary Care Physician to schedule an immediate test.  

 

14. Select an appointment time to register. You can select any available time. The appointment 

times exist because the system requires them and is not necessarily the time you would 

show up for testing . Your district /school leadership will inform you what time(s) to pick up 

àÖÜÙɯÛÌÚÛɯÒÐÛɯÈÕËɯÙÌÛÜÙÕɯàÖÜÙɯÚÈÔ×ÓÌȭɯ.ÕÊÌɯàÖÜɀÝÌɯÚÌÓÌÊÛÌËɯÈɯÛÐÔÌɯÊÓÐÊÒɯÛÏÌɯÉÓÜÌɯɁ2ÊÏÌËÜÓÌɯȫɯ

2ÜÉÔÐÛɂɯÉÜÛÛÖÕȭ 

 

  


